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«IleHTp AeTCKO-IOHOIIeCKOro TYPH3MAa M KpaeBeIeHHs»

1. OBIIUE ITOJOXEHHSI

1.1. VYueGublit otnen (B manbHeiimem — OTHEN) SABIACTCS CTPYKTYPHBIM
Tofpas ienennem [ ocy 1apCTBEHHOTO 610KETHOTO 00pa30BaTeIbHOIO yIPEHKACHHUSL
HomonHuTeNbHOro obpasosanus Pecry6nuky KpemM «LleHTp Te€TCKO-IOHOIIECKOTO
TypHU3Ma U KpaeBeJeHus» (B nanpHekmem — LleHTp).

1.2. eATelnbHOCTH oTAelna, ero CTPYKTYpa, yIpaBlieHUE,
MaTepHalbHO-QHHAHCOBOE O00ECIeYeHHE, XO3SMUCTBEHHAS ASATENBLHOCTD, TpaBa
11 0053aHHOCTH COTPY/IHHKOB OTZENa, BEJECHHE MIOKYMEHTALUH ONpEIe/sStoTCs
Koucturynueii P®, 3akonom PO «O6 obpaszosanuu B Poccuiickoit Denepannmy,
VKa3aMH U DaclOpSUKEHHSMH BBILIECTOSIIMX OpraHos, YcraBoM LleHTpa,
HacTosmM ITookeHneM ¥ APyTUMH JIOKaJIbHBIMH akTamu LleHTpa.

1.3. Ortxmen 3aHUMaeTCs OpraHu3anyel, IITaHUPOBaHUEM, KOOP/IMHALIHEH U
KOHTPOJIEM 3a OCYIIEeCTBIAIOIelics 00pa3oBaTeIbHON eI TeIbHOCTBIO.

1.4. JleATENbHOCTh INTATHBIX COTPYAHHKOB OT/AENa OIPENesseTes HX
TPYOBBIM JJOTOBOPOM U JOJDKHOCTHBEIMH HHCTPYKIUAMH.

2. IIEJIHA, 3ATAYA U @PYHKIIUU OTAEJA
2.1. OcHoOBHOW Ienb0 mesTensHOCTH OTnHena sBIsSeTCs OOecrmeveHue
HEOOXOOUMBIX  VCIIOBHHM JUid  pealu3allid  I[IporpaMM  IOTMOJHHTEIBHOIO
o0pa3zoBanuss B OOBEAMHEHHAX DPAa3IMYHOM HANpaBICHHOCTH, PEalH3yeMbIX B
IlenTpe, (OPMHUPOBAHMIO 3LOPOBOr0 00pasa JKH3HM, PA3BUTHUI0 (QU3UYECKUX U
UHTEJJIEKTYaJIbHBIX CIIOCOOHOCTEH JETEeH M IMTOAPOCTKOB.
2.2.  OcHOBHBIE 33J1a4H OT/HEIA:
—  OKazaHMe  METOJMYECKOH W  IPakTUYeCKOH  IIOMOIIKM  Megaroram
IOMOJHUTENEHOr0 00pa3oBaHus (aiee — nejaroru), paboraromum B LigHTpe;
—  peaJi3aIys roCyJapCTBEHHOIO 3a1anus LleHTpa;
—  IUIaHUpOBaHKe, OpPraHM3alisi ¥ KOHTPOJIb 00pa3oBaTENbHOW IEsATENIbHOCTH
Llentpa;
—  ¢QopmupoBaHue 00IIeil KyIbTypbl 00y YarOIIUXCS;
—  obecrieyeHue  KYJBTYPHOTO,  AyXOBHO-HPAaBCTBEHHOTO,  IPayKIaHCKO-
MATPHOTHYECKOT'O BOCITUTAHUS 00y UYarOIIUXCS;
—  KOHTPOJIb JIBWKEHUs 00y4aroluXCs;




OpraH{3allds TPOBENEHHS IPAKTHKH, IPEeTyCMOTPEHHON o00pa3oBaTelbHON
MpOrpaMMOoif, Ha OCHOBE JOTOBOPOB C OpraHU3ALUSIMH, OCYLIECTBIIAIOLIMMU
IEeSTENBHOCTD IO 06pa30BaTeLHOM IPOrpaMmMe COOTBETCTBYIOLIEIO POQHIL,
IIPaKTHKa MOXKET OBITH IIPOBEIEHa HEIOCPECTBEHHO B LIeHTpe;
COBEPILEHCTBOBaHUe TIIpoliecca OOy4YeHHs ¥ BOCIUTAHHS, HOPMAaTHBHO-
npaBoBoro obecreueHus oOpasoBanus B LleHTpe B COOTBETCTBHE C
AKTyalbHBIMH HM3MEHEHHSMH 3aKOHOJATeNbcTBa 00 00pasoBaHHM B
Poccutickoit @enepanuy;

B3aUMOJIEHCTBHIE C IPYTUMH CTPYKTYPHBIMHU MozpasaeeHus LieHTpa;

aHaIIM3 Pe3yJIbTaTOB 00pa3oBaTeNbHOM AesrensHocTr LlenTpa;

KOHTPOJIb 3a 00pa30BaTeNbHOM AeATeIbHOCTBIO Iefaroros LieHTpa;

2.3.  Ocwuosusle ¢pynkuuu Otaena:

KOHTPOJIUPYET 00ecIieYeHre pealn3aliy B IOJTHOM 00beMe TOTIONMHATEIIBHBIX
06pa3oBaTeNbHBIX MPOrPaMM, COOTBETCTBHE TPUMEHSEMBIX (OPM, CPEACTB,
METOZIOB OOy4eHMsI M BOCIIHTAHHS BO3PACTHBIM, MNCHXO(QU3INIECKUM
0COBGEHHOCTSIM, CITOCOOHOCTSIM, HHTEPECAM U TOTPEOHOCTSAM 00yHJarOLMXCs;
cobmoaeT mpaBa M CBOOOABI OOyYalOIIUXCS, POAMTENEH (3aKOHHBIX
TIpe/cTaBUTENIEH) HECOBEPIIEHHONETHIX 00ydaromuxcs, nexaroros LieHTpa;
IPHHAMAaeT ydacTue B pa3paboTke y4eGHBIX ILIAHOB, JUCLHUIUIAH (MOIyJIei),
JOKAJIBHBIX aKTOB, MPOrpaMMbl pa3BuThs LleHTpa, W HMHBIX JOKYMEHTOB,
KaCaloIIUXCsl y4eOHOH NesaTelbHOCTH;

OCYILECTBIIET TEKY LU KOHTPONBb yueOHOH [esATeTbHOCTH 11e1aroros;
OCYIIECTBIISIET IIPOBEPKY yueOHOH JOKYMEHTAIIUH [1E€1aroros;

NPUHUMAET aKTHBHOE ydyacTHe B HMCIOJL30BAHHH U COBEPIICHCTBOBAHWH
MEeTON0B 00yYEeHUs ¥ BOCIUTAaHMs, 00pa30BaTe/IbHbIX TEXHOIOTHH,
IPUHAMAET ydYacTHe B OpraHH3al[M{ HAyYHO-METOJMYECKOH paboThl ¢
nesiaroraMu;

OpraHM3yeT MOJArOTOBKY MAaTEpPHalOB K €XKEroJHOMY OTYETy O pe3ylbTaTax
caMoo00ciIeOBaHUs;

KOHTPOJUPYET  IPOBEACHHE TEKYILEro KOHTPOJS  YCIIEBAEMOCTH U
IIPOMEKYTOUHOM aTTecTalld 00yUaroIIuXCsl C yCTaHOBJIEHHBIMU (popMamu U
TIepUOIUYHOCTHIO;

OpraHM3yeT COCTABJIEHHE PACTUCAHUSI 3aHATUH TBOPUECKUX 00bEIUHEHHUH;
OCYILIECTBJISIET KOHTPOJIb 33 IUIAHWPOBAHWEM M BBHINIOJIHEHMEM Y4eOHOH
Harpy3KH IperogaBaTebckuM coctaBoM Llentpa;

cocrapisieT Tabead ydera HCIIOJNB30BaHUS pabodero BpEeMEHH IIearoros
[lenTpa;

OCYILECTBIJIIET  IOACOTOBKY  IIPEMNIOKEHHH 0  COBEPLIEHCTBOBAHHIO
IVIAHUPOBAHUS ¥ OpraHU3alKy y4eOHOTro IIpolecca;

OCYILECTBIIIET BeNeHHe TUIAHUPOBAHUS, ydeTa M OTYETHOCTH IO pabore
yu4eOHOrO0 OTHeda W CBOEBPEMEHHOEe MPeNOCTaBJIeHHEe HeOOXOAUMON
OTUYETHOCTH;

yuacTByeT B pabore Ilemarormueckoro u MeToau4eckoro coBera, B
COBEIIAHUAX TPYOOBOTO KOJUIEKTHBA 110 BOIIpOCaM  IUIaHMPOBAaHWS,

OpraHM3allii, KOOpPIWHALMK U pealu3alud oO0pa3soBaHWs W HHBIX BHUIOB
y4eOHOI e TeIbHOCTH.




3. COAEP)KAHUE JEATEJBHOCTHU OTAEJA

3.1.  PaszpaOareIBaeT NOJIOKEHHUSI M MHCTPYKLMH O IpaBaxX M 00SI3aHHOCTSIX
JNOJDKHOCTHBIX Jini OTaena.

3.2, 3ampaiuuBaeTy pyKOBOJHTENEH CTPyKTYpHBIX Hoapasaenenuit [lenTpa
CBEJIeHHsl, He0OXOAUMBIE ISl COCTABJIEHHS OTYETOB, IPa(pUKOB U T.II.

3.3.  Bnuocur npemnoxeHds pykoBoAcTBY LleHTpa 1m0 yiIydIleHHIO
OpraHu3alMy y4eOHOro mpouecca M IPHUBICUEHHIO K JIUCHUIUTHHAPHOM
OTBETCTBEHHOCTH COTPYOHHMKOB oOTAena M LleHTpa, HapyHIMBIIHX CPOKU
IpPEeIOCTaBICHUs] y4eOHO-METOAMYECKHX JIOKYMEHTOB, CBEICHHH, OTYETOB,
HapyLIMBIIUX obecreueHue (yHKIMOHUPOBAHMs BHYTPEHHEH CHCTEMBI KauecTBa
obpazoBanus LleHTpa, He IPeTOCTABUBINHX HIIH PEI0CTABUBIIMX HEJI0CTOBEPHEIE
JaHHBIE U 38 WHBIE HAPYIIEHUS] COTPYIHUKAMHU BUI0B YUeOHOH NesSTeNbHOCTH.

3.4. BHocHT mnpesokKeHUs pyKOBOACTBY LleHTpa o HeoOXoauMocCTH
MOBBIIIEHUS] KBATM(PUKALUK cOTpYIHUKOB OTaena.

3.5.  OcymecTBisieT KOHTpOJb 3a peanu3alued  TOTOJHUTEIBHBIX
00111e00pa30BaTeIbHEIX IPOrPaMM I10 HAIIPaBJIEHHUSIM, ITPEY CMOTPEHHBIM Y CTaBOM

IlenTpa.

4. CTPYKTYPA OTAEJIA

4.1. CrpykTypa oT]ena onpeaenseTcs TaTHBIM PaClliCaHHEM.,

4.2. PyKoBOIMTENb CTPYKTYPHOI'O TOAPA3JIEICHUs] OCYIIECTBISIET oblilee
PYKOBOICTBO OTJEJIOM, OPraHu3yeT paboTy COTPYIHUKOB OTHENa M IPOBEPST €&
ucrionnenye. [lpasa u o00sf3aHHOCTH pyKOBOIWTeNlss M cOTpyaHHKOB OTmena
OIPEJENISIFOTCS TPY JOBLIM JIOTOBOPOM U JOJPKHOCTHBIMH HHCTPYKIHUSMHU.

5. KAAPBI OTAEJIA

5.1. Tlonbop u paccTaHOBKY KalpOB OCYILECTBIISET 3aBeLYIOLIUH OTIEI0M
U 3aMeCTHUTelb JupekTopa mo YBP.

5.2, VYTBepKIeHUEe KaHAMOATyp Ha BaKaHTHBIC JOJDKHOCTH OCYIIECTBIISET
jupexrtop LleHnTpa.

5.3. Tlonbop kanpoB BeAETCsl M3 JIMI, MMEIOIIUX BBICIIEe OOpa3oBaHME.
JIuna, He UMeroLIKe crielManbHOM TOATOTOBKH HITH CTa)XKa pabOTh, YCTAHOBJIEHHbIX
TpeOOBaHUAMY K KBaTH(DUKALMH, HO 00JIaafoNHe JIOCTATOYHBIM MPAKTHYECKUM
OTIBITOM U BBITNOJIHSIONINME KAYECTBEHHO U B IMOJHOM 00beMe BO3JIOKEHHBIE HA HUX
JOJDKHOCTHBIE OOSI3aHHOCTH, 110 PEKOMEHIALIMM aTTECTALMOHHONM KOMHCCHH B
MOPs/IKE UCKIIIOYEHHS] MOI'YT OBITh Ha3HAUYEHB! HA COOTBETCTBYIOLIME IOJIKHOCTH
TaK ke, KaK U JIHIa, UMEIOIIHE CIIENHAaIbHYIO ITOJITOTOBKY U CTaXK paboThI.

5.4. AtrecTanusi COTPYIHUKOB OT/IeNIa OCYIIECTBIISIETCS B COOTBETCTBHUH
¢ [Tonoxxenuem 06 aTTecTarum.

6. YIIPABJIEHUE U PYKOBO/JICTBO OTAEJIOM
6.1.  YmnpaBiieHHe OTAEIOM OCYIIECTBIISETCS B COOTBETCTBUU C 3aKOHOM P®
«O06 obpaszosanun B Poccuiickoit Meneparmm», YeraBom [lenTpa M HACTOSAIINM
[Tonoxxenuem.
6.2. Hemnocpencrennoe PYKOBOACTBO OTJIEJIOM OCYLLECTBIISIET
pykoBoautenb otnena. llpasa m 00s£3aHHOCTH PYKOBOJUTENS OIPeENENsIOTCS
TPYIOBBIM JJOTOBOPOM M JOJKHOCTHOW MHCTPYKIHEN.



7. XO3SIMCTBEHHASI 1 ®UHAHCOBASI IESITEJTbHOCTH OTJIEJIA
JlesitenbHOCTD O0T/eNa obecreurnBaeTcs cpeacTBamMu Orokera LleHTpa.

8. MATEPHUAJIBHAS BA3A OTAEJIA
8.1. MarepuansHas 6a3a ¢opMupyercsi 3a CUYET CpPEICTB, BBIIEICHHBIX
MuHuucrepcTBoM — 00pa3zoBaHMs, Haykd M mojojexxku PecnyOmuku  Kpbim
Ha pa3sBHTHUC U (bYHKHI/IOHHpOBaHHe YUPCIKOACHHA.
8.2. Jlonyckaercst npuoOperenrne HeoOXOAUMBIX JJIsl padOThl TEXHUYECKUX
cpencTB, 000py10BaHMsI, KaHLIESIPCKIX TOBAPOB, TUTEPATYPHI.

9. IOKYMEHTALIUS

IlepeueHb IOKyMEHTOB:

9.1. I'lonoxxeHnue ob oTHETE.

9.2. JIo/DKHOCTHBIE WHCTPYKIIMH COTPYAHUKOB OTeNa, KBaTU(DUKAINOHHBIE
XapaKTePUCTUKH.

9.3. JKypHans! yueTa paboTHI Ieiarora JOMOTHUTEIBHOTO 00pa3oBaHusI.

9.4. lononHUTENBHBIE 00I1€00pa30BaTENbHbIE IPOTPAMMBL.

9.5. Pabouue nporpaMmsl.

9.6. KanenpgapHo-TremMaTH4yeckoe IUIaHUpOBaHHE  pPadOThl  TBOPUECKHX
00beIMHEeHU .

9.7. Tabenu ydera UCIIONB30BaHUS padOYEro BpeMeHH M1e1aroros.

9.8. Ortuetsl Ie1aroroB 00 y4acTUH B MEPOIIPUSITUSIX.

10. PEOPTAHM3ALIIUA U TUKBU A LTUA
Peopranusanusi ¥ JUKBUAALMSA OTNeNa OCYIIECTBISIETCS COITIAaCHO YCTaBy

LlenTpa.

11. MNOPSAOK YTBEPXKJIEHUS U BHECEHUS U3MEHEHUI B
IMOJOKEHHUE
11.1. Hacrosiuee ITonoxenue yrBepixaaeTcs rpruka3zom gupexropa Llentpa.
11.2. M3meneHus: ¥ IomoJHeHUs B Hacrtosee [lonoxeHue BHOCITCS
IPUKa30M JTUPEKTOpa Mo Mepe HeOOXOJUMOCTH.
11.3. Hacrosee [TonoxeHue 1edCTBYET 10 MOMEHTA MIPUHATHS HOBOTO.



